
UBND TINH TRA VINI-I 	CQNG 1115A XA-  MX CHU NGI-ItA VIET NAM 
Se, KE HOACH VA DAU  TU. 	Hoc 14p - Tu. do - Hunh phut  

S6: 5G /KH-SKHDT 	Tra Vinh, ngay,  Aot thang 01 nam 2021 

KE HOACH 
Cai each hanh chinh nam 2021 

Can cu Nghl guy& so 30cNQ-CP ngay 08/11/2011 oh Chinh phil ban 
hanh Chuong trinh,  tong the cai each hanh chinh nha nuoc giai down 2011 - 
2020; 

so 
quyet s 76/NQ-CP ngay 13/6/2013 cua Chinh 	sira 	b6 sung 

mot so diet' cua Nghi quyet so 30c/NQ-CP ngay 08/11/2011 cua Chinh phi' ban 
hanh Chuong trinh tong the cai each hanh chinh nha nuac giai down 2011 -
2020; Ke hoach cai cach hanh chinh giai doan 2016 - 2020 ban hanh kern then 
Quyet dinh s6 1370/QD-UBND ngay 04/7/2016 dm Uy ban nhan dan tinh, 
Cong van so 6459/BNV-CCHC ngay 07/12/2020 cua BO tnremg BO NOi vv 
huang dun xay dtmg ke hoach va bao cao cai cach hanh chinh dinh kS,  2021; 

Can dr Ke hoach s6 75/KH-UBND ngay 30/12/2020 dm Uy ban nhan dan 
tinh ve ke hoach cai cach hanh chinh tinh Tra Vinh nam 2021; 

So Ke hoach va Dau tu xay Ong Ke hoach cai cach hanh chinh nam 2021 
nhu sau: 

I. MIJC RICH, YEU CAU 
1. Muc dich 
- Day manh cai ,cach 	dO dog vv, ding chac, nang cao trach nhiem 

ding vv, ding chirc gan voi trach nhiem nguai dimg dau trong viec thtrc hien ky 
luat, ky cuong hanh chinh. Nang cao chat prong dOi ngil can bO, cong chirc; kS:T 
nang thtrc thi ding vu va y thirc trach nhiem, dao dire cong vi, dao dim nghe 
nghiep trong thus thi nhiem vv. 

- Tiep tic day manh cai each thii tuc hanh chinh; kiem soat, ra soat thu tic 
hanh chinh, bao dam khong c6 thu tvc hanh chinh gay phien ha, kh6 khan trong 
giai guy& ding viec cho to chirc, doanh nghiep va nguai dan den lien he lam 
viec, nhat la trong linh vtre: dau tu xay dung, dung ky kinh doanh, quy hoach. 

- Tiep tvc day manh img dung cong nghe thong tin vao hoat dOng thtrc thi 
cong vv; img dung c6 hieu qua cac phan mem dich vv cong; tin* buck hien dui 
h6a nen hanh chinh, nang cao nang ltrc, hieu qua quan 1ST va dieu hanh dm co 
quan, don vi. Nang cao chat lucmg cung cap dich vu ding, cai thien mai truong 
dau tu, kinh doanh, khuyen khich khoi nghiep doi mai sang tax) g6p phan cai 
thien Chi so nang ltrc canh tranh cap tinh (PCI). 

2. Yeu cau 
Doi mai cong tac chi dap, dieu hanh a don vi, dac biet la trach nhiem cua 

nuai dung dau co quan trong viec trien khai cai cach hanh chinh. Trion khai 
day du cac nOi dung ye cong tac CCHC va ding tac kiem soat thu tic hanh 
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chinh theo k6 hoach nam 2021 cila UBND tinh Tra Vinh den town th6 can bo, 
ding chuc, vien chirc nam va thvc hien. 

Thvc hien lOng ghep cong tac tuyen truyen vai tuyen truyen ph6 bi6n, gido 
dvc phap luat tai co quan. Neu cao vai tro trach nhiem cua ngu6i ding dan trong 
thvc hien cong tac cai cach hanh chinh nhamsdam bao cac nhiem dugc thvc 
hien kip thai, day 	CCVC phai co tinh than, thai do, trach nhiem cao trong 
viec nang cao trinh dO chuy8n mon, nghiep vu cong nhu trong giai quy6t hoac 
phoi hop giai quyet cong viec d6i vai ca than, to ak. 

II. NOI DUNG THUG HItN 
1. Cong tic chi 4o, dieu Muth cai each hanh chinh 
- Tiep tvc thvc hien chi dao, dieu hanh ve cong tac cai each hanh chinh 

trong co quan theo Ke hoach cua UBND tinh va huong dan cua Sa NOi vv. 
- Tang cuong trach nhiem cua nguai ding dau cac phong, don vi true thuOc 

trong viec thvc hien nhiem vu cai each hanh chinh; chu tong cong tac kiem tra, 
giam sat viec trikkhai cong tac cai cach hanh chinh va cac giai phap nham cai 
thien, nang cao chat luong cai each hanh chinh ca quan, coi day la tieu chi danh 
gia quan tong v6 k6t qua, hieu qua cong tac lanh dao, chi dao diet' hanh. 

- Thuong xuyen b6i duong, nang cao trinh d6, nang lvc cho dOi ngfi can b6, 
cong chirc ve cai cach hanh chinh. 

- Da dang hoa cong tac th8ng tin, tuyen truyen v6 cai cach hanh chinh tren 
cac phuong tien thong tin dai chang; kip thin ph6 bi6n cac van ban, ,k6 hoach 
dm cap ten ye cong tac cai cach hanh chinh tai co quan; tang cubing de xuat cac 
sang ki6n, giai phap mai trong cai each hanh chinh; thvc hien tot viec ti6p nhan 
va giai quyet kip thai phan anh, kin nghi cua to chirc, cong dan doi vai thu tvc 
hanh chinh. 

- Tang cuing ding the dao tao, b6i duong, cu can b'e, cong chirc tham gia 
cac lap tap huan. 

- Ti6p thu y ki6n cua cac to chirc, ca than de rut kinh nghiem nham khac 
phtic nhi'mg ton tai, wrong mac trong giai quyet h8 so dm to chirc, ca nhan thuOc 
tham quyen cua So. 

- Dua k6t qua thvc hien cong tac CCHC IA mot trong nhang tieu chi binh 
xet thi dua, danh gia muc d6 hoan thanh nhiem vu cua cac phong, don vi, cua 
ngtrai dfmg dau co quan va dm can bes, cong chuc hang nam. 

2. Ve cai each the the 
- Tiep tuc doi mai va nang cao chat luong cong tac tham muu xay dung 

van ban quy pham phap luat. Bao dam sv can thi6t, tinh dong b6, thong nhat, 
hop 1ST, hop phap va kha thi cac van ban quy pham phap luat sau khi dugc ban 
hanh. 

- Tham muu vai HDND, UBND tinh ban hanh cac van ban quy pham phap 
luat theo nhiem vv UBND tinh giao hang nam nhu: Cac van ban huong dan, 
dieu hanh, xay dung va thuc hieu ke hoach, quy hoach tong the phat trien kinh to 
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- xa hei va ke hoach ddu to cong hang nam; cac van ban hueng dAn ve trien khai 
thkrc hien cac chinh sach khuyen khich dau tu... 

- Thtrc hien tot eking tac ra soat, N thong h6a van ban quy pham phap luat. 
Kiem tra, ra soat cac van ban quy pham phap luat do Sa Ke hoach va Dau tu 
tham muu vai HDND, UBND tinh ban hanh khans con phu hop voi quy dinh 
cua phap luat, co nOi dung thong cheo, trUng lap de kip thoi tham muu cap c6 
tham quyen diet' chinh kip thin. 

- Te chirc, trien khai thvc hien kip thoi cac ca the, chinh sach mai ye linh 
vtrc thuOc chdc nang, nhiem vu cua ca quan. 

3. Cal each thii tut hanh chinh 

- Thgc hien tot viec kiem soat TTHC, kip thoi tham muu cong be thil tic 
hanh chinh mei ban hanh, sira doi, bai be hoac be sung thuec tham quyen giai 
quyet dm Se. Tham muu voi UBND tinh thip hien chudn haa 100% Jul tic 
hanh chinh theo dung quy dinh cua phap 141 hien hanh; theo chirc nang, nhiem 
vu va pham vi trach nhiem, thtrc hien cong khai dimg quy dinh. 

- Tiep tic ra soat, rut ngan thoi gian, cat giam cac thanh phAn cua TTHC 
kh6ng can thiet, kiem soat chat the viec ap ding cac TTHC mei, cong khai, 
minh bach, niem yet cac TTHC thu6c tham quyen giai quyet cua Se Ong thoi 
giam sat viec thtrc hien TTHC. 

- Phan' ddu ty le h6 sa thu tic hanh chinh dugc giai quyet tArc tuyen mirc 
de 3, 4 dat 20% tre len; t6i thieu 50% dich vi cong trkrc tuyen mixt 3, mire 4 c6 
phat sinh ho sa; tich hap cung cap toi thieu 30% dich vi cong true tuyen thuec 
thdm quyen giai quyet len Cong Dich vi cong Quoc gia; Rieng trong linh vtrc 
dans kY thanh lap doanh nghiep phdn dau tY le thu tkic hanh chinh dugc giai 
quyet qua mang dat -lir 50% tre 

- To elide thong ke, theo dei ket qua giai quyet cac thu tic hanh chinh cua 
to chirc, cong dan hang quy; ThIrc hien nghiem quy dinh ye xin lei trong qua 
trinh tiep nhan, giai quyet TTHC dei voi ca nhan, to chirc; To chirc khao sat 
bang cac hinh thirc thich hqp de danh gia hieu qua, slr hai long dm ca nhan, to 
chirc doi voi sir phijc vi cua can be, cong chirc ca quan khi den giai quyet 
TTHC thuec tham quyen dm Se. 

- TO chat tiep than, xir ly phan anh, kien nghi cua ca nhan, to chirc ye quy 
dinh hanh chinh theo quy dinh; tiep tic thlic hien ca hieu qua Nghi dinh so 
63/2010/ND-CP ngay 08/6/2010; Nghi dinh se 92/2017/ND-CP ngay 07/8/2017 
cua Chinh phu ye kiem soar TTHC dam bao khong gay phien ha, kh6 khan, 
vuong mac trong giai quyet cong viec tao diet' kien thuan 107 nhat cho cac to 
chirc, doanh nghiep va ca nhan den lien N lam viec. 

4. TO chirc bi) may hanh chinh nha mt.& 

Tiep tic trien khai, thus hien hieu qua Nghi guy& so 18-NQ/TW, 19-
NQ/TW dm Ban Chap hanh Trung ucmg Dang (khOa XII), Ke hoach so 71-
KH/TU, 72-KH/TU ngay 08/01/2018 dm Tinh uy, De an so 05-DA/TU ngay 
21/6/2018 dm Ban Thuamg vi Tinh fly ,ve sap xep tinh gen to chirc be may, 
nang cao hieu qua boat Ong dm N thong chinh tri tinh Tra Vinh theo Nghi 
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quy8t s6,18-NQ/TW, 19-NQ/TW ciia Ban Chip hanh Trung uang Dang (kh6a 
XII); K8 hoach ban hanh kern theo Quy6t dinh so 638/QD-UBND ngay 
05/4/2018 cua Uy ban than dan tinh ve thuc hi8n Nghi quy6t s6 10/NQ-CP ngay 
03/02/2018 dm Chinh phu va K8 hoach s6 71-KH/TU ngay 08/01/2018 cilia Ban 
Thirimg vv Tinh uy, K8 hoach ban hanh kern theo Quy8t dinh s6 639/QD-
UBND ngay 05/4/2018 cim Uy ban nhan dan tinh ve thuc hi8n Nghi quy6t s6 
08/NQ-CP ngay 24/01/2018 cim Chinh phu va Ke hoach s6 72-KH/TU ngay 
08/01/2018 ciia Tinh uy. Bao cap ket qua thuc hi8n khi c6 sir chi dao caa Tinh 

UBND tinh va Sa NOi vv. 

Tip tic ra soat chirc nang, nhi'8m vu cua cac ph6ng, dan vi true thu0c, co 
cau to chirc va bien ch8 cua tirng phong sap xep, phan ding cong chat & cac 
ph6ng chuyen mon dam nhi'em nhiing cong vi8c phii hop voi kha nang,,  sa 
tnrOng cong tac va chuyen mon &roc dao tao nham khac phtic tinh trang ch8ng 
cheo, bo sot va kh6ng ngimg nang cao chat luong hi8u qua cong vi8c dugc giao. 

- Tip tic thuc hi8n quy ch8 lam vi8c cua ca quan, tang cuing trach nhi8m 
Arai ding dau co quan hanh chinh, quy dinh ro nhilem vv guy& han cua Giam 
doc So, cac Ph6 Giam doe SO, cac phimg; thuc hi8n tot ca ch8 phan cap, phan 
ding theo quy dinh; 18 loi lam vi8c va cac moi quan h8 cong tac trong co quan 
va doi yeti cac co quan trong va ngoai tinh, cac quy dinh ve che dO hOi hop. 

- Nang cao hi8u qua quan V,  qua trinh dux hi8n nhi8rn vu cua ca quan, cua 
tong phong trong ca quan va ca nhan trong thuc hi8n nhi'8m vu, bao dam cho 
vi8c quan 1ST, danh gia muc dO hoan thanh nhilem vu cua moi ca than can b0, 
cong chirc chat che, nghiem tic gan voi khen thuang, ky luat va bo nhi8m. 

5. Xfiy dung va Rang cao chat hromg ngfi CBCCVC 
- Tip tic thuc hi8n D8 an tinh gian bien ch8 va ca cau lai dOi ngii can WO, 

cong ,chirc theo Nghi guy& so 39/NQ-TW va Nghi dinh so 108/2014NDCP. Bo 
tri, sap xep can b0, cong chuc theo de an vi tri vi8c lam va ca cau ngach cong 
chirc da dugc tinh phe cluy8t theo tieu chuan chirc danh, chirc vu va ngach cong 
chirc d8 lam ca sa xac dinh bien ch8, tuyen dung, sir dung, quy hoach va dao tao 
boi duong. 

- Lap va thtrc hi8n tot ke hoach dao tao, b6i duting can WO, cong chirc; cir 
cong chirc tham gia cac 16p dao tao, bed duong theo quy dinh. Nang cao chat 
lugng dOi ngil can b0, cong chirc, doi moi cong tac dao tao ding chirc nham xay 
dung dOi ngu cong chirc chuyen nghi8p, co pham chat, trinh do; de tham muu, 
xay dung chinh sach va thi hanh cong vv. Nang cao chat luong danh gia can b0 
gan voi quan V,  sir dung va cong tac thi dua khen thuemg. 

- Tip tic duy tri ding tac giao dtic chinh tri, to tuimg, phim chat dao dire 
va 'fang ltrc can b0, cong ,chirc. Thuc hilen ke't h9p dank gia than xet phan loai 
can b0, cong chirc vOi kiem diem phan loai ding vien d8 danh gia dOi ngii can 
b0, de ra phucmg huans xay dung dOi ngil can b0, cong chirc ca quan trong 
sach, vfrng math, du pham chat, nang ltrc, hoan thanh nhi8m vu dugc giao. 

- Thuc hi8n tea cac quy dinh cua Luat can b0, cong chirc va cac van ban 
huimg dan thi hanh ve tuy6n dung, bo tri va phan cong nhi8rn vu phii hop voi 
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trinh dO, nang luc. Thvc hien cong tic luan chuy6n, diL dOng, quy hoach, ba 
nhiem chuyen doi vi tri ding tic cong chirc theo dung quy dinh. Tiep tic thvc 
hien ra soat, bo sung quy hoach can b0 lanh dao quan 1ST trong thiri k, mai, bao 
dam trinh tu, nguyen tic, dung quy dinh. Duy tri, thvc hien tot viec sap xep kin 
toan b0 may can b0 co quan, b6 tri sir dyng dOi naii cong chirc dimg nguai, dimg 
viec, dam bao phut huy hieu qua. 

- Thvc hien tot cac quy dinh v" ch6 dO khen thuang, ky luat, nhan xet, danh 
gia can b0, ding chirc hang nam theo dung quy dinh. 

- Thvc hien dung cac quy dinh, trinh to danh gia trach nhiem nguai &Mg 
dau va danh gia cong chirc hang nam teen Ca sa vi tri viec lam va ket qua thvc 
hien nhiem vu duac giao. 

6. Cling tic cai each tai chinh cong 
- Tie) tvc thvc hien ch6 dO to chu, to chiu trach nhiem N4 sir dung kinh phi 

quan 13'T hanh chinh theo huang dun tai Nghi dinh so 130/2005/ND-CP ngay 
17/10/2005 dm Chinh phir; Nghi dinh so 117/2013/NDCP cria Chinh phu N4 
thvrc hien ca ch6 to chu. 

- Thuc &Ay viec, thvc hanh tit kiem, chtmg lung phi trong viec sir dung lao 
dOng, kinh phi quan ly hanh chinh; thvc hien cac chinh such thu nhap, tien lucmg 
theo quy dinh va quy ch6 chi tieu nOi b0 duac ban hanh hang nam. 

- Nang cao hieu suit lao dOng, hieu qua sir dung kinh phi quail 1ST hanh 
chinh, tang thu nhap cho can b0, cong chirc. 

- Thvc hien quy&I ti chu ding thai gin vai trach nhiem dm Thu truing 
don vi va can b0, ding chirc trong viec 'dux hien nhiem vu duac giao theo quy 
dinh cua phap lust. 

7. Hi0 d#i him nen hanh chinh 
- Thvc hien k6 hoach ung dung cong nghe th6ng tin trong hoat dung ciia co 

quan, nhat la trong giai quyet thu tic hanh chinh. Day manh img dung ding 
n*he thong tin trong chi dao, quan 15/, dieu hanh cong viec. Duy tri mang LAN, 
ket not mang interrnet, duy tri phut trien mai cac phan mem ung dung phvc vu 
ding tic chuyen mon cu the trong linh vvc ding IcST kinh doanh, linh vvc dau tu 
trvc tiep nuac,ngoai, linh vvc dau tu xay dung co ban, phan mem mot cira dien 
tir dm BO, phan mem dich vi cong trvc tuyen cua tinh, phan mem quan 1S,  van 
ban va dieu hanh; phan mem He th6ng bao cao bao cao phvc vu hieu qua ding 
tic chi dao dieu hanh cua UBND tinh va cua cac ca quan hanh chinh nha nuac 
theo van ban s6 7798/VPCP-KSTT ngay 18/9/2020 dm Van phon* Chinh phir 
ve viec k6t n6i, cung cap thong tin, &I lieu phvc vu chi dao, dieu hanh cua 
Chinh phu, Thu tuang Chinh phir. 

- Tang cuing viec sir dung hOp thu dien tir cua Chinh phu, viec sir dung 
van ban dien to trong cac co quan, don vi theo Chi thi so 15/CT-TTg ngay 
22/5/2012 dm Thir tuang Chinh 

- Ddy manh viec nhan va tri k6t qua giai quy6t thir tic hanh chinh qua dich 
vv ding ich theo Quy6t dinh s6 45/2016/QD-TTg ngay 19/10/2016 cua Thu 
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Wong Chinh pith ve viec tiep nhan ho sa, tra ket qua giai quyet TTHC qua dich 
vu buu chinh ding ich. 

- Van hanh co hi'eu qua trang thong tin dien to cua So nham cung cap tin 
tire, su kien, cac tin, bai ve hoat dOng, cac van de lien quan thuOc pham vi quail 
lY nha ntrac trong rinh voc ke hooch dau tu nham cung cap cac thong tin MU ich 
va nhanh chong, kip then cho cac ca than va to chuc. 

- Ap dung he th6ng quan ly chat luting theo tieu chuan ISO 9001:2015 
trong hoat dOng quan ly va giai quyet thO tic hanh chinh thuOc tham quyen cua 
So Ke hooch va Dau tu. ThuOng xuyen ra soat, b6 sung cac quy trinh ro rang, 
minh bach, don gian tao dieu Merl thuan loi cho cong tac chi dap, dieu hanh va 
giai quyet cong viec lien quan den cac to chuc, ca nhan. 

7. Cling tac chi dp, dieu hanh va truyen truyen ye cai each hanh chinh 
- Day math cong tac tham muu cho Cap uy, Hang ve cac chu truang, bien 

phap, Chuang trinh co the nham day manh cong tac CCHC, dac biet la cai cach 
TTHC, nang cao chat Luang dOi ngu CBCCVC; Tang claw cong tac kiem tra, 
de cao trach nhiem cua ngtroi dirng dau co quan trong viec trial khai thtrc hien 
cong tac CCHC. 

- Phi hop thus hien nhiem vu nham cai thien leet qua xac dinh chi s6 cai 
each hanh chinh tinh Tra Vinh. 

- Tip tic duy tri, d6i mai cac hoat dOng,tuyen truy6n tittle hien cong tac 
cai cach hanh chinh. Tuyen truyen, pho Nen, quan triet cac nOi dung tuyen 
truyen trong Ke hooch tuyen truyen cai cach hanh chinh cua UBND tinh nhu 
sau: 

+ Trien khai Bo thil toe hanh chinh do UBND tinh cong b6; viec tip than 
phan anh, ki'en nghi cua ca nhan, to chirc ye quy dinh hanh chinh. 

+ Tinh hinh triOn khai thu tic hanh chinh, cac quy dinh ye thu tic hanh 
chinh trong giai quyet h6 so gifta co quan voi nguoi dan va doanh nghiep trong 
rinh voc: &du tu va clang kY kith doanh... 

+ Tuyen truyen viec cung cap dich vi cong true tuy6n va dich vi chuyen 
phat giay chi:mg nhan dang ky doanh nghiep qua buu chinh. 

+ NOi dung cac Chi s6 cai cach hanh chinh cap tinh va Chi s6 nang lire 
canh tranh cap tinh. 

III. TO CHIT C THIYC HItN 
- Van phong So có trach nhiem ph6 bin nOi dung nay dtn cac Trung tam, 

phong chuyen mon true thuOc So va CBCCVC có lien quan va to chirc thoc hien 
Ke hoach cai each hanh chinh nam 2021 cila SO. 

- T6 chirc Mem tra viec thoc hien niem yet cong khai TTHC tai tro so co 
quan, don vi; Kiem tra cac phong, don vi trtrc thuOc Sir ye thvc hien quy trinh 
ISO 9001:2015 da ban hanh va van hanh he thong I-Office trong cong viec hang 
ngay. 

- Van phong So chiu trach nhiem dau m6i kiem tra viec thoc hien, hang 
tuan thong ke bao cao lanh dap kip thai uon nan, nhac Who. 
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Quan trist den tat ca can b0 ding chirc, vien chirc thgc hiOn tuyen truyn 
ye ke hoach CCHC cua Si trong cac cuOc hop giao ban, hop Chi b0. Dang thong 
tin ve quy trinh thO tuc teen Trang dien tir cua SO. 

- Tang cuong cong tac kiem tra ding vu dOi voi cac viOc co lien quan den 
cong tac cai cach hanh chinh tai co quan, kip thoi chan chinh, kiem diem to 
chirc, ca nhan vi pham. 

- Bao cao cai cach hanh chinh quy, 6 thang, nam theo dung thiyi gian quy 
dinh cua So NOi vu; Bao cao ra soat TTHC dinh Icy theo yeu cau cua Van phong 
UBND tinh. 

Tren day la K6 hoach cai cach hanh chinh nam 2021 dm So Ke hoach va 
Dau to tinh Tra Vinh./. 
Noi nh(un 

- So. Ni)i vv; 
- Luu: VT.Kn.03. 

ot,  

\Twang Hai Khoa 
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PHU LVC 
vu thwc hien ding tic cal cach hanh chinh dam 2021 exia So. Ke hooch va DAu to 
hoach so: 5G /KH-SKHDT ngay: /41 /01/2021 caa So. K'j hoach vet Dau to Tra Vinh) 

   

Nhiem vu 
Chun g 

,z,  )'4,  taAU 1 II 
‘ Thiri gian thwe 

hien 
D 	thwc vi 

hien Dun vi phoi hap
an 

T A \ 	 Nhiem vu cu the 

I. 
Cong tac 
chi dao, 

die u hanh  

1. My dyng bao cao q4, 6 thang, nam ve cong tic 
CCHC va Bao cao ra soat TTHC nam 2021. 

Hang quy, 6 thang, 
nam Van phong Se Cac phong, Trung 

tam true thuOc So 

2. To chirc kiem tra viec thtrc hien cong tac CCHC tai 
cac phong, don vi 6 thang Thanh tra SiCac phong, Trung 

tam true thuOc Se 

II. 
Cai each 
the the 

1. Tham muu HDND, UBND tinh ban hanh cac van 
ban lien quan den nganh va firth vuc &roc giao (gem 
cac van ban huang dan, diet' hanh, xay dung va dux 
hien Ke hoach phat trien kinh to - xa hOi va Ice hoach 
du tu ding, Quy hoach, ...) 

Thuang xuyen Cac phong 
chuyen mon Van phong So 

2. Cong tac theo doi thi hanh phap luat: 
- Ban hanh Ke hoach theo del tinh hinh thi hanh phap 
luat cila Se. 
- Bao cao dung nOi dung va thoi gian theo quy dinh ve 
Bao cao cong tac theo doi tinh hinh thi hanh phap luat 
va Bao cao cong tac thi hanh phap luat ve xir IS, vi pham 
hanh chinh 

Thang 2/2021, 

Quy IV/2021 
Van phong So Thanh tra Sir 

III. 
Cfii cach 
Hui tuc 
hinh 

1. To chirc thvc hien Kiem tra, ra soat, sira &Oil, b6 sung, 
bai be, hily be nhang van ban tham muu chua phi' hop 
veri cac van ban 1114 mai co hieu lire theo cac van ban, 
dm BO Ke hoach va D'au tu, UBND tinh va bao cao ket 

Hang quy Van phong Se Cac phong, Trung 
tam true thuOc SO' 
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chinh qua ra soat, danh gia TTHC. 

2. Tham muu UBND tinh ban hanh Quy6t dinh cong b0 
danh intic TTHC thuOc tham quyen giai quyet de Sa 

Khi c6 QD ding 1)0 
dm B'6 KH&DT Van p 	Sa Cac ph6ng, Trung 

tam twc thuOc So. 
3. TO chirc ki6m tra viac thtrc hi6n niem 34.t cong khai 
TTHC tai tru sa ca quan, don vi; Kiem tra cac phong, 
don vi tivc thuOc Sa ve thtrc hi6n quy trinh ISO 
9001:2015 da ban hanh va van hanh h6 thOng I-Office, 
IGate trong cong vi6c hang ngay.... 

Thiremg xuyen 
BO phan Tip 
nhan va tra ket 

qua, 
Van ph6ng Sa 

4. Ti6p nhan phan anh,l,i6n nght va xirlSlphan anh, 
kin nghi cua ca nhan, to chirc ve quy dinh hanh chinh Thuong xuyen Thanh tra Sa Cac phong, Trung 

tam tivc thuOc Sc 
5. Cong khai TTHC day dil, dung quy dinh tai BO phan 
tiep nhan va tra k6t qua cua Trung tam Phtic vu Hanh 
chinh cong va Teen Trang TT din tir cua Sa. 

Thuimg xuyen Van phong So' Cac phong, Trung 
tam tnrc thuOc Sa 

6. Tip 41C thtrc hi6n va nang cao chat luting hoat dOng 
cua BO phan tiep nhan va tra ket qua theo ca che mOt 
cua, mOt cua lien thong 

Thuang xuyen 
BO phan Tiep 
nhan va tra ket 

qua, 
Van phong Sa 

IV. 
Cai each 
CO chirc 
b0 may 

1. Ra soat chirc nang, nhi6m vv, quy6n han, ca call t6 
chirc, bien the cua co quan, don vi tivc thuOc: 
- Sap xep, kin town to chirc b0 may ca quan, don vi 
theo huang dan cua BO, nganh, Trung 'Tong. 
- Thtrc hilen quy dinh ye sir dung bien the hanh chinh, , s luting nguai lam vi6c dugc cap c6 tharn quy6n giao. 

Khi c6 VB huang...  
dan dm tinh Van phong Sa BO phan Ti6p nhan 

• • va tra ket qua 

2. Tip tic tInrc hian tinh gian bien ch6 CCVC theo 
Nghi dinh 108/2014/ND-CP dm Chinh phi.' - Bao cao 
theo quy dinh 

Bao cao theo thai 
gian quy dinh Van phong Sa Cac phong, Trung 

tam tivc thu'ac Sa 
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V. 
Xfiy dcrng 
va nfing 
cao chat 

ngil 
CBCC, 

1. Xay dung va trie'n khai K6 hoach dao tap dOi ngil can 
1)0, cong chirc, vien auk nam 2021 02/2021 Van phong SO Cac phong, Trung 

tam nye thuOc So 

2. Tiurc hi8n ding ca cAu ngach cong chirc, ca cAu chirc 
danh nghe nghi8p vier" chirc theo vi tri vi8c lam dugc 
Pile duy8t. 

Bao cao theo tiled 
gian quy dinh Van phong SO Cac phong, Trung 

tam ft-km thuOc SO 

prong dOi 	  

VC 	  

3. Thvc hi8n dung quy dinh v8 danh gia, phan loai 
CCVC 

Bao cao theo thei 
gian 

quy dinh 
Van ph6ng SO  Cacph6ng Trung , 

tam true thuOc SO 

4. Cir cong chirc tham du tap huAn chuyen trach ve cai 
cach hanh chinh SO 

Theo th8ng bao dm 
NOi vu Van phOng SO 

VI. 
Cal each 
tai chinh 

cong 

1. Thvc hi8n ND s6 130/2005/ND-CP ngay 17/10/2005 
dm Chinh phil quy dinh the dO to chit, to chili trach 
nhilem ve W 	ch8 va kinh phi quan ly hanh chinh doi 
v6i 	cac 	cc( 	quan nha nuac 	va Nghl 	dinh 	s6 
117/2013/ND-CP ngay 07/10/2013 dia. Chinh phi' 

ThuOng xuyen Van phong Sa Cac phong, -' Trung 
tam tivc thuOc SO 

2. Thvc hi8n ca ch6 to chit, to chiu trach nhi'8m tai don 
vi sun  nghi8p theo Nghi dinh 16/2015/ND-CP Thueyng xuyen Trung tam tivc 

thuOc SO Van phong Ser 

3. Tip tuc ra soat, sira d6i, bt) sung quy ch8 chi tieu nOi 
130 dm ca quan (ilk c6) ThuOng xuyen Van phong SO Cac ph6ng, Trung 

tam true thuOc SO 
4. Thvc hi8n quail ly nghiem nubs ch8 dO sir dung tai 
san ding, ngfin sach nha mak theo dung ke hoach, dinh 
mire quy dinh.  

Thming xuyen . Van phong SO. Cac phone ' Trung 
tam film thuOc SO 

VII. 
Hi§n dal 
h6a nen 

1. Tip tuc (mg dung chit kY s6 va thvc hi8n tot He 
th6ng Van phong din tir tinh va he thong I-Office 
trong xir ly cong vi8c ca quan 

ThuOng xuyen Van phong SO Cac phong, Trung 
tam true thuOc SO 



4 

hanh 
chinh 

2. Tiep tic tInrc hien tot He thong Hang Icy kinh doanh 
quec gia va cung cap dich vi ding -hue tuyen qua cOng 
thong tin dien tir dm Cic Hang 14 kinh doanh quac gia. 
Day manh huang dan cho cac to elide, ca nhan dang ky 
thanh lap doanh ne,hiep bang hinh thirc nOp true tuyep 
ten mang; phan dau dat tir 50% troy len so voi tong s8 
116 so trong linh vIrc clang ky va thanh lap doanh nghiep 

Thuiyng xuyen 
Van phong Se', 
Phong DKKD 

Phong DKKD 

3. Tiep tic duy tri va thvc hien Vet He thong quan ly 
chit Wrong theo tieu chuen TCVN ISO 9001:2015; xuyn e ThuOng

tam 
ho Van phong O S Cac phong, Trung „ 

trkrc thuOc So 
4. Van hanh có hieu qua trang thong tin dien tii cua SO; 
Cung cap day du thong tin theo quy dinh. 

Thum
, g xuyen TO Bien tap Cac phong, Trung 

tam true thuOc Soy 
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